WOLVERHAMPTON EARLY YEARS, CHILDCARE & PLAY SERVICE
POTENTIAL CHILDMINDER RECRUITMENT AND INDUCTION PROCESS
(SEPTEMBER 2010)
1) Potential Childminder makes enquiry – letter and market research pack sent out by Early Years.
2) Attend briefing session – 1 evening – Thursday 2nd September 2010 at 6.30pm - 8.00pm, Main Hall, The Workspace, All Saints Road, Wolverhampton, WV2 1EL
3) Book onto all the Childminder Induction courses below by Tuesday 7th September 2010 at the latest by returning booking form and £30.00 cheque.
4) Attend EYFS Awareness Training – 2 evenings – Thursday 9th & 16th September 2010 at 6.30pm – 8.30pm, Main Hall, The Workspace, All Saints Road, Wolverhampton, WV2 1EL (Please bring written permission from your landlord or mortgage lender to operate a childminding business and proof of either UK citizenship or right to work in the country and access public funds. Please bring your completed Marketing Checklist which was posted to you when you first enquired.) See note below*
5) Early Years will notify you as to whether you have been selected to go forward for the Basic Skills test for the Diploma in Home Based Childcare by Wednesday 22nd September.

6) If selected, attend City of Wolverhampton College Basic Skills test – 1 evening – Thursday 23rd September 2010 at 6.00pm - 8.00pm City of Wolverhampton College, Wellington Road Campus, Wellington Road, Bilston, WV14 6BT. This is a computer based test, if you are unable to use a computer or require additional resources, please telephone Shirley Samms on 01902 821053 by 20th September 2010.

If successful in the test progress to Diploma in Home Based Childcare.

7) Attend Diploma in Home Based Childcare (DHC) - 7 evenings –Thursday 30th September, Thursday 7th October, Thursday 14th October, Thursday 21st October, Thursday 4th November, Thursday 11th November,  Thursday 18th November 2010 6.00pm - 8.00pm. City of Wolverhampton College, Wellington Road Campus, Wellington Road, Bilston, WV14 6BT. You will also need to take the multiple choice exam paper Thursday 25th November 2010 at the same location.
8) Attend Children’s Workforce Induction Programme (E-Learning Course) 1 evening -Thursday 2nd December 2010 at 6pm - 8pm at City Learning Centre, (opposite Jennie Lee Centre) Lakefield Road, Wednesfield, WV11 3ES. The remainder of the course will need to be completed from a computer with internet access (e.g. at home, local library) and should take approximately 8 hours.
9) Attend Business Planning Workshop – 1 evening – Thursday 9th December 2010 at 6pm – 8pm, March End Room,  Jennie Lee Centre, Lichfield Rd, Wednesfield, WV11 3HT  

10) Attend Child Protection Basic Awareness – 2 evenings – Thursday 6th January 2011 & Thursday 13th January 2011 at 6.30pm – 9.00pm, March End Room, Jennie Lee Centre, Lichfield Rd, Wednesfield, WV11 3HT  
11) Attend Paediatric First Aid – 2 days – Saturday 22nd January 2011 and Saturday 29th January 2011 at 9.30am – 4.00pm,  March End Room, Jennie Lee Centre, Lichfield Rd, Wednesfield, WV11 3HT

Cost £30.00 to be paid in advance to be refunded following successful completion of the complete induction process. This cost can be waived for proven Income Support, or Jobseeker’s Allowance claimants.

On successful completion of the complete induction process Early Years will give each potential Childminder an application form to apply for registration with Ofsted and Home Safety Checklist to assess their own property
12) Potential Childminder applies to register with Ofsted and applies for CRB checks for all people over 16 in their household. Potential Childminder returns their completed Home Safety Checklist to Early Years.
13) Ofsted visit the Childminder to register them.

14) Support visit by an Early Years Sufficiency and Standards Officer. Childminder is advised to attend the following courses provided by Early Years over next twelve months; Basic Food Hygiene, Equality & Diversity, Positive Behaviour Management, Common Assessment Framework, Observation Planning and Assessment.
If successfully registered;
15) Apply to Grant Panel for financial assistance for safety equipment, NCMA membership, Toolkit and insurance SCARF and Toy Library membership based on proven market requirement for your childminding service.

All training must be completed and exams passed where appropriate in order to become a registered childminder. To secure a place on the Childminder Induction courses above please complete the booking form below, attach a cheque for £30.00 made payable to Wolverhampton City Council and return it to; Jo Nosko, Early Years, Childcare & Play Service, Jennie Lee Centre, Lichfield Rd, Wednesfield, Wolverhampton, WV11 3HT by Tuesday 7th September 2010 at the latest. 
*Please Note; Places on the Diploma in Home Based Childcare course are restricted so candidates will be selected to go forward for this course based on their Marketing Checklist and tutor assessment during the EYFS course. If you are unsuccessful we will let you know by Wednesday 22nd September 2010 and return your cheque for £30.
CHILDMINDER INDUCTION TRAINING - BOOKING FORM

Return to address above with £30.00 cheque by Tuesday 7th September

	Name:



	Address:


	Postcode
	Daytime Tel No:


	Email Address: 


Please reserve one place for me on the following courses;
	Tick
	

	
	EYFS AWARENESS – 
Thursday 9/9/10 & Thursday 16/9/10 at 6.30 pm – 8.30 pm
Venue: The Workspace, All Saints Road, WV2 1EL


	
	BASIC SKILLS TEST – 
Thursday 23/9/10 at 6.00 pm – 8.00 pm
Venue: City of Wolverhampton College, Wellington Road Campus



	
	DIPLOMA IN HOME BASED CHILDCARE –  6.00 pm – 8.00 pm
Thursday 30th September 2010
Thursday 7th October 2010
Thursday 14th October 2010
Thursday 21st October 2010
Thursday 4th November 2010

Thursday 11th November 2010

Thursday 18th November 2010

Exam – Thursday 25/11/10

Venue: City of Wolverhampton College, Wellington Road Campus



	
	CHILDREN’S WORKFORCE INDUCTION PROGRAMME – 
Thursday 2/12/10 at 6.00 pm – 8.00 pm
Venue: City Learning Centre, Lakefield Road, Wednesfield, WV11 3ES



	
	BUSINESS PLANNING WORKSHOP – 

Thursday 9/12/10 at 6.00 pm – 8.00 pm
Venue: March End Room,  Jennie Lee Centre



	
	CHILD PROTECTION BASIC AWARENESS – 
Thursday 6/1/11 & 13/1/11 6.30 pm to 9.00 pm
Venue: March End Room,  Jennie Lee Centre



	
	PAEDIATRIC FIRST AID – (cost £30*)  
Saturday 22/1/11 & 29/1/11 at 9.30 am to 4.00 pm
Venue: March End Room,  Jennie Lee Centre




*I enclose a cheque for £30 to pay for the Paediatric First Aid Course. 

 Signed………………………………………………………..
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